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Chair Role Description 
 
Introduction 
Granton:hub* (the “Charity”) is a friendly arts and community hub in North Edinburgh where people can meet, participate, learn, create and 
enjoy a range of great activities. Our base is the beautiful and historic Madelvic House, a space that is closely linked with Granton’s rich 
industrial heritage. 
 

For the purpose of our ongoing re-structure, we are now seeking to fulfil the role of a new Chair for our Charity. 
 

The Board currently consists of 6 people, of whom 2 fulfil the office bearing roles of Treasurer and Secretary.  The Board is collectively 
responsible to the Office of the Scottish Charity Regulator for the governance and operation of the organisation.   
 
The Board is also supported by sub-groups of regular volunteers (Arts Sub-Group, Community Garden Sub-Group and History Sub-Group).  
 
 
Role Description and Main Tasks  
 

● General 
 

o Remuneration: The role of Chair is not accompanied by any financial remuneration, 
although expenses for travel may be claimed. 
 

o Location: Edinburgh, remote 
 

o Reports to: Board of Trustees. 
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● Role Description 
 

o Objectives: The Chair will hold the Board to account for the Charity’s mission and vision, 
providing inclusive leadership to the Board of Trustees. He or she will act as an 
ambassador and the public face of the Charity. 

 
o Strategic Leadership:  

 
➢ Provides leadership to the charity and its Board, ensuring that the Charity has 

maximum impact for its beneficiaries. 
 

➢ Ensures that the Board operates within its charitable objectives and provides a clear 
strategic direction for the Charity. 
 

➢ Ensures that the Board is able to regularly review major risks and associated 
opportunities and satisfy itself that systems are in place to take advantage of 
opportunities and manage and mitigate the risks. 
 

➢ Ensures that the Board fulfils its duties to ensure sound financial health of the 
Charity, with systems in place to ensure financial accountability. 
 

➢ Encourages positive change where appropriate and address and resolve any conflicts 
within the Board. 
 

➢ Appraises the performance of the Trustees and the Board on an annual basis, along 
with the collaboration of the Secretary. 
 

➢ Ensures that the Board of Trustees is regularly refreshed and incorporates the right 
balance of skills, knowledge and experience needed to govern and lead the Charity 
effectively. 
 

➢ Works within any agreed policies adopted by the Charity.  
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● Board Meetings 

o Time Commitment: Around 10 Board meetings per year. Additionally, the Chair is also 
expected to have regular meetings with the Secretary and the Treasurer and also 
represent the Charity at various events and meetings with key stakeholders.  

 
o Efficiency and Effectiveness:  

 
➢ Chairs meetings of the Board of Trustees effectively and efficiently, bringing 

impartiality and objectivity to the decision-making process. 
 

➢ Ensures that Trustees are fully engaged and that decisions are taken in the best, long-
term interests of the Charity and that the Board takes collective ownership. 
 

➢ Fosters, maintains and ensures that constructive relationships exist with and 
between the Trustees. 
 

➢ Works closely with the Secretary and Treasurer to give direction to Board policy-
making and to ensure that meetings are well planned, meaningful and reflect the 
responsibilities of trustees. 
 

➢ Monitors that decisions taken at meetings are implemented.  
 

 
● Skills/ Experience 

 
We welcome applicants with experience of Business Management/ Development and/or Voluntary 
Sector. Interest in the areas of our subgroups, History, Gardening, Art, Green/Eco would be a 
definite bonus. However, we will consider candidates from a different background if we feel it could 
be a good “fit” for the Charity. 
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● Additional Information 

 
o The above list is indicative only and not exhaustive. The Chair will be expected to 

perform all such additional duties as are reasonably commensurate with the role. 
 

o In addition to chairing the main Board meetings, the Chair has the right to attend the 
Sub-Group meetings. 

 
● Contact Details 

 
Please send your CV with a cover letter to secretary@grantonhub.org. 

 
*Granton:hub’s charitable purposes are: 
 

1. To advance the arts by exhibiting and encouraging community involvement in creating art in various forms.  

2. To advance heritage by preserving and repurposing historic Madelvic House as a thriving artist/maker based community hub. 

3. To advance culture by encouraging integration of different sectors within the local community through film, exhibitions, talks and community 
initiated events. 

4. To advance education through provision of a variety of workshops, films, talks and awareness raising activities. 

5. To advance environmental protection and improvement through promoting recycling/upcycling and sustainability awareness and developing a 
community garden.   

6. To provide a broad range of recreational activities. The hub will provide a welcoming space for people to meet and learn new skills. 

 

 
 


